Lindsey Ozbolt

From: Lou Whitford

Sent: Wednesday, July 17, 2013 11:35 AM

To: ‘pubworks @ci.ellensburg.wa.us'; Holly Duncan

Cc: Michael Flory; Lindsey Ozbolt; Christina Wollman; Brenda Larsen
Subject: VALLEY VET PROJECT PROPOSAL / COUNTY PRE APP MEETING
Attachments: VALLEY VET PRE-APP.pdf

Dear Public Works,

A pre-application meeting was held this morning at the Kittitas Community Development Service regarding the Valley
Veterinarian Hospital with Dr. Mark Hayden. Since it is in an Urban Growth area, the City was in attendance. Attached is
a copy of the information from that meeting. | didn’t catch everyone’s names and emails at the meeting but would
appreciate if you could forward this email to:

e Craig w/ Public Works

e Julie w/ Lights Department

e Heather w/City Gas

Thank you,

Lou Whitford
Certified Plans Examiner

Kittitas County Community Development Services
411 N Ruby Street Suite 2

Ellensburg, WA 98926

lou.whitford @co.kittitas.wa.us

P: 509.962.7035 “Building Partnerships-Building Communities”
F: 509.962.7682

AITIIIANC O] N8

Notice: All email sent to this address will be received by the Kittitas County
email system and may be subject to public disclosure under Chapter 42.56
RCW and to archiving and review.

message id: 38eb45916c6dchdac24hb8719d004a 14



KiTTITAS COUNTY B-005

COMMUNITY DEVELOPMENT SERVICES

411 NORTH RUBY STREET SUITE#2 ® ELLENSBURG, WA 98926 BULLETIN
PHONE (508) 962-7506 = FAX (509) 962-7682

COMMERCIAL BUILDING PERMIT SUBMITTAL PROCESS
Pre-Application Meeting and Intake Appointment

FOR MORE INFORMATION VISIT THE CDS WEBSITE AT:  WWW.CO.KITTITAS.WA.US/CDS

The purpose of this bulletin is to help individuals comply with the building permit requirements and obtain a
permit for a commercial or multi-family project (not including 2-family dwelling). Design and development of
the documents for a permit submittal are complex processes, involving drawings, calculations, details and
specifications that must reflect compliance with current laws, codes, and ordinances. Staff at the Kittitas
County Permit Center will work with the applicant to ensure that the project meets the requirements of all
applicable federal, state and local laws, codes, ordinances and to ensure that a permitis issued ina timely
and efficient manner.

Prior to permit submittal for a commercial or multi-family building permit, a Pre-Application meeting is
required. At the Pre-Application meeting Kittitas County staff will review the project proposal and identify
issues that must be addressed prior to permit submittal. In addition County staff will identify all the
drawings, calculations, specifications and forms that are “required” for the specific project permit submittal.

Kittitas County staff will provide written notes for applicant use during the Pre-Application meeting and the
Chair of the Pre-Application meeting will discuss the Kittitas County Community Development Services
(CDS) permit process. After a mandatory Pre-Application meeting, the Chair will be available prior to the
applicant’s permit intake appointment to discuss submiittal requirements. The Chair of the mandatory Pre-
Application meeting will generate a preliminary Submittal Checklist for the applicant’s use for the permit
intake appointment.

This pre-application package is divided into three distinct sections:

1. SECTION 1: This section contains the request form for a Pre-Application meeting. Please
complete Section 1 ONLY of this bulletin. When the application is complete, return the
form and required documents to Kittitas County Community Development Services.

2. SECTION 2: This section contains the form Kittitas County staff will use during the Pre-
Application meeting to identify issues that must be resolved prior to permit submittal. This
section also includes the Submittal Checklist of required information to submit for
commercial building permit.

3. SECTION 3: This section contains the Intake Checklist CDS staff will use during the permit
Intake-Appointment.

Applicants can get additional information, application forms, and/or current fee schedules by coming to the
CDS Permit Center at 411 N. Ruby St. Suite #2, Ellensburg, WA 98926 or calling (509) 962-7506.
Forms, applications and informational bulletins are also available via the Kittitas County website
located at www.co.kittitas.wa.us.

NDOTE: KiTTiITAS COUNTY HAS CREATED THIS CUSTOMER INFORMATION BULLETIN TO INFORM THE PUBLIC ABOUT THE EFFECT OF CODES
AND REGULATIONS ON THEIR PROJECTS. THIS PACKET IS NOT INTENDED TO BE COMPLETE STATEMENTS OF ALL LAWS AND RULES AND
SHOULD NOT BE USED AS SUBSTITUTES FOR THEM. |IF CONFLICTS ARISE, CURRENT CODES AND REGULATIONS ARE THE FINAL
AUTHORITY. SINCE CODES AND REGULATIONS MAY BE REVISED OR AMENDED AT ANY TIME, CONSULT KITTITAS COUNTY TO BE SURE ALL
REQUIREMENTS ARE MET BEFORE WORK BEGINS.
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SECTION 1: Pre-Application Meeting Request

(TO BE COMPLETED BY APPLICANT OR AUTHORIZED AGENT. RETURN TO KITTITAS COUNTY CDS)

TO SCHEDULE A PRE-APPLICATION MEETING

1.

Complete the Pre-Application Meeting Request Form contained in this section. When the form is complete
return the form and required documents to Kittitas County Community Development Services (CDS).

Kittitas County Community Development Services
411 N. Ruby St., Suite #2

Ellensburg, WA 98926

(509) 962-7506

Once the Pre-Application Meeting Request Form and supporting documents are submitted to CDS, a project
manager (Tammy Swanberg) will contact the “authorized agent/contact person” identified below and schedule
a meeting date and time. Pre-Application meetings are scheduled one to two weeks from the date of
submittal of the Pre-Application Meeting Request Farm in order to provide review staff adequate time to
prepare for the meeting. Incomplete submittal packages will result in a delay in scheduling the meeting and
may result in the return of the entire submittal package for re-submittal by the applicant when complete.

To be productive, a Pre-Application meeting requires a minimum amount of information in order for staff to
review the project and provide a meaningful and accurate response to the applicant. If the minimum amount
of information is not submitted CDS staff will not be able to adequately review the submittal and thus the
meeting will not be beneficial to the applicant or County staff. Below are the minimum requirements
necessary to schedule a Pre-Application meeting. Please submit five (5) copies of all required

information. Except for the site plan(s), all other information may be submitted electronically in pdf
format on five (5) separate cd discs.

A. Project Description
e A detailed description of the project proposal. Include a schedule of proposed construction phasing.

o If applicable, a written list of detailed questions submitted by the applicant to Kittitas County regarding
specific project issues the applicant would like addressed in a formal response.

° The area, in square feet or acres of the project site. The total square feet of the building project,
include existing and new totals.
List all of the parcel number(s) for the site and current zoning of the project site.
Any prior ar pending meetings with Kittitas County staff or local jurisdictions.
Any other Land Use permits or actions that are pending or proposed affecting this application or that
have been issued affecting this application, including rezones, conditional use permits, variances,
shoreline development permits, plats, short plats, flood permits.

o Any existing recorded easements that affect the property (i.e. ingress, egress, utilities or drainage).

B. Site Plan

e A site plan that includes the location, identification and dimensions of all existing buildings, structures,
property lines, streets, alleys, easements, septic tank and drainfield, wells, etc.

e Existing and proposed buildings, dimensioned and distinguished graphically between proposed vs
existing buildings. Number of stories and total building height. Occupancy classifications and loads.

s  State whether new and existing buildings have fire protection systems (e.g. fire alarms, sprinkler).
Describe how fire-flow will be provided.

e The location of existing and proposed water mains and fire hydrants.

o The location and dimensions of all existing and proposed fire department access roadways (fire lanes)
and turnaround lanes (i.e. hammerhead, cul-de-sac, etc.).

o Location of wetlands, streams, steep slopes or any other known hazardous areas and the required
buffers and building setback line(s).

e The location of all ingress and egress vehicle access locations to the property. The number of
existing and proposed parking stalls located on the property.

o A brief description of the proposed and/or existing storm drainage conveyance system and
retention/detention facilities, as well as storm drainage drawn on the site plan.

e ldentify buildings scheduled for demolition or removal on the site plan.

Page 2 of 17



The more detail and information that is submitted will allow Kittitas County staff to provide better feedback and
comments for the proposed project. The applicant is encouraged to submit more detailed information than the
minimum requirements. If more information and increased detail can be provided at the time of Pre-
Application, it greatly increases the likelihood that a permit will be issued without required corrections or
requests for additional information once the permit application is submitted. The following information is
optional at Pre-Application but encouraged:

Complete detailed and dimensioned floar plans. All rooms and areas properly identified by their use.
Detailed description of all rooms and areas where hazardous materials are stored/handled/used.
Building elevation views of building dimensioned and identified; include building height.
Identify type(s) of construction and detail any area or height increases.
Location of fire walls, fire barriers and fire partitions.
Means of egress (exiting) and design detailed on the drawings.
Detail fire suppression and fire alarm systems.
Complete code summary. Occupancy classification(s) and occupant load(s) detailed for each area of
the building. Type(s) of construction for each area of the building.
o |dentify and detail all barrier-free accessible building elements; including the number and location of
barrier-free accessible parking spaces and van stalls.
Type and location of any food service facilities.
A summary of hazardous materials, listed by classification/quantity/container size (include material
location within the building and whether materials are stored, handled and/or used). Only two copies
of summary required.
e A breakdown of the total impervious area of the site; identify existing and proposed impervious
surface and surface area subject to vehicular use.

9 © vV © 6 @ © ©

PRE-APPLICATION MEETING REQUEST FORM (Information To Be Completed By Applicant)
PROJECT NAME: MAP NUMBER:

Valley Veterinary Hospital

SITE ADDRESS: GENERAL LOCATION:
2080 Vantage Highway, Ellensburg, WA 98926 Ellensburg, WA
AUTHORIZED AGENT/ CONTACT PERSON (Indicate wha is the PHONE:

agent to be contacted for questions and meeting scheduling).

Jennifer Phang, AlA 425-823-2244

MAILING ADDRESS: Fax #:

19204 North Creek Parkway - Suite 110, Bothell, WA 98011

COMPANY NAME: E-MAIL:

Architectural Werks, Inc. jennifer@awerks.com
DESIGN PROFESSIONAL IN CHARGE OF PROJECT: PHONE:

Jennifer Phang Tese Clve . 425-823-2244
MAILING ADDRESS: Fax #:

19204 North Creek Parkway - Suite 110, Bothell, WA 98011

COMPANY NAME: E-MAIL:

Architectural Werks, Inc. jennifer@awerks.com
PROPERTY OWNER: PHONE:

Mark Hayden, D.V.M. hayden@elltel.net
MAILING ADDRESS: E-MAIL:

2090 Vantage Highway, Ellensburg, WA 98926 hayden@elitel.net
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TYPE OF WORK TO BE PERFORMED:

Bl New Commercial Bld'g O commercial Addition O Tenant Improvement O Rack Storage

J NewMulti-FamilyBldg [ Multi-Family Addition O Mutti-Famity Alteration O Reroofing

(O swimming Pool/Spa O O O

Total Area Construction (Sq. Ft.): _5:500

Building Square Foatage (new): 9500 (existing); 3823 (Separate Building) 455y 9323

Number of Stories (new): 1 (existing): 1 (total): 1

Yes, storage of limited of

Will the building include storage or production of hazardous materials: {(Yes/No)

If yes, please explain: _See attached for location & quantity.

Indicate those members from your team that will be attending the meeting:

DISCIPLINE

NUMBER ATTENDING

WILL ATTEND

Applicant

1

Property Owner

1

Architect

1

Structural Engineer

Civil Engineer

Geotechnical Engineer

Legal Consultant

Developer

Other:

1 (Contractor)

Other

(S [ o o oS S R SE S Y

Total Number Attending

If the project is located in an Urban Growth Area, the applicable jurisdiction may require additional information
which will be identified at the Pre-Application meeting.

Submittal of requested information for a Pre-Application meeting does not vest the proposed site and/or building
design. Pre-Application reviews are based on the information available at the time of the review, as submitted by
the applicant. If additional information and/or issues become available during review of the actual building permit
application, additional information, conditions and/or studies may be required.
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SECTION 2: Pre-Application Meeting Worksheet

(TO BE COMPLETED BY KITTITAS COUNTY STAFF ONLY)

FOR STAFF USE ONLY
DATE OF PRE-APPLICATION MEETING: 5 . TIME:
115 i 600
(Pre-Application meetings are scheduled every Wednesday from 10:30-12:00)
CHAIR OF PRE-APPLICATION MEETING: PHONE:
Lot Wi \Thozo DOA-4 L =750

1. = {iT&E ?\..\"—\L)

3.

ITEMS SUBMITTED BY APPLICANT FOR REVIEW AT PRE-APPLICATION:

2. =R T L 7 "\D(,\Qw \EL'EUQFHDM%

COMMENTS:

LIST STAFF PRESENT AT THE PRE-APPLICATION MEETING:

1. CDS representative (Building): L__DU\ U_)H 1ITForRD
2. CDS representative (Planning): Ly poesAy
3. CDS representative (Fire): B0k

4. Public Works representative:

C A\ RASST MO

5. Environmental Health representative (Water): 1 «\OU’\L ,
) I
. Environmental Health representative (Sewer):
7. Affected City representative(s): Hermrree
- DULE
. v Pubuic WorXS ClA\ i
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PRESENT AT THE PRE-APPLICATION MEETING FOR APPLICANT:

1. Applicant Owner: Mac HagpenN
2. Applicant Authorized Agent: e L&
3. Applicant Design Professional: = :B,EE EE CLARA
/ =
4 ARew (TECTUZ AL, u)ERY\‘”b\ DENNISER  THAMG
5 tovmencror Cuens
6. vy Puplic woeis C ALy
NONS Hepter &€ Durie
Building Information: (To be completed by CDS Plans Examiner)
Construction Type of Building 2006 IBC:
O Typela O Typena |0 Typela O Type v O Typeva ,’,‘;‘,’;‘,‘,’,‘;ﬁ,;‘,ﬁ!
O TypeB O TypelB 0 Typeins O Typevs K| Type VB ’ 2 , Ff}
Use or Occupancy Type(s): %

Comments:?_\{ S (’\0(’\ } ‘qCC' (ED») 9—0063 I’h\.‘)%T e pe-a Lile MKEQ (15/71).")

WSEC D012, Sibhy STPDREs G IPERMITS Feom Plpmmidlni

BunDing, f SHow Cuics Coe ")]um(\nfa\ COUAIT 4
SHouw) MALLS  Tor. EWNVTIAY I Ela @ £55 PATHS 2 SitopsE.
Merh BLECT 3 Plume W) DECCEREDS REBUEST,

MELN RECUIE ES (oW M 155100 i A BALBACIAG 1T

Planning Information: (To be completed by CDS Planner)

1. Flood Permit Required ? [ vYes 2. SEPA Required ? ;E}\ Yes
3. Critical Areas On or Near Site ? 1 Yes 4. Variance Required ? O Yes
5. Shoreline Permits Required? O Yes 6. Sign Permit Required ? 0 Yes
7. CUP Required ? A Yes 8. O Yes
9 M Yes 10. O Yes

Comments: L{ o s for  OUP DL ss L \/ Mo 18ieesS, SEPA (s

ﬁ,ﬂuw&/e sy ol ceses l w1 e 6///17 40D . Lo 2 KEC 1. oA

fov Cz(/(? mo ulwmesnks . FEPA X2 AP DLO(beJ{r,d ‘hﬂ’;(y"t{.mr Plecse.
['fv C,a,«ﬁvwx %Vm;—\r —Qp\ .)V\cy {D gubmrHal All oLVS

c;f— ')voowh« wnclurel Sl m Ocm/er 28 lraal cracero Ve
A ot pf f ccoljowtiv oy, fzl\k "o Planing, s sulzlivnsion fve

t.

Provide pro;ect information'to all affected parties via SEPA miailing notification list.

Sign  perwmit vsLg ke vazaumﬂ \ov& P\(zhmvka &&'{’7”@[”"} o S2¢
Page 6 of 17

szsw?



Fire Marshal Information: (To be completed by CDS Fire Marshal)

1. Automatic Sprinkler Systems ? 7 Yes 2. Automatic Fire Alarm Systems ? ] Yes
3. Standpipe Systems ? J Yes 4. Other Fire Protection Systems ? 0 Yes
5. High Pile or Rack Storage ? O Yes 6. Hazardous Materials in Building ? 3 Yes
7. Flammable/ Combustible Materials in Bld'g ? O Yes 8. On-Site Fire Flow Tanks Required ? O Yes
9. Hazardous Material Management Plan Req'd ? [, Yes 10. D Yes
11. Fire Hydrants? 12, Yes

Commenls:iﬁfﬂwl;% \/%J}/f: ///r//// \4//{}‘/ —27’?,9 g,l/élf/u""’/i///'xZ /“5/‘) Z/(,/? 4
(‘lt [§5. "‘D\ dralyssiont 120 ﬂ/‘/—{) ;,/\{x/g,o /4"7//\3/7A2ﬂ
L7 fealsai s s frAs, Plan § Sporec 1indd

é/’/ /?// F/’ \;“///}/556(7/5 c A 0&//,//@,/4/'//&5/
p’

#6 & #7 - If flammable/ cambustible or hazardous materials are used or stored in the building, provide a Hazardous Materials
Management Inventory and a Hazardous Materials Management Plan (Provide copies of all Malenial Safety Data Sheets).

Public Works Information: (To be completed by Public Works Planner)

1. Civil Drawings? O Yes 2. Civil engineering ? E Yes
3. Stormwater On-Site ? ﬁ Yes 4. Stormwater Off-Site ? O Yes
5. DOT Review ? O Yes 6. Road Access permit? [ Yes
7 O Yes 8 O Yes

Comments: (/(W\““\“‘:d 2 Ohe. rccesS (vho p\/L’)P—e,t"\*-.f,J Pos..(/\mvx ) \ot
Due,. Wy, e vead,  Shovmawaber  dust av\ul )

LK 0 k"g) - 7 :ﬁb

ady st dan s, DHUUSE aceess pAans ?mov

VARG v~5 :\)/ka.r\s‘

J-1w-12
Environmental Health Information: (To be completed by EH staff)
1. Group A Water System ? X Yes 2. Group B Water System ? J Yes
3. On-Site Sewer ? O vYes 4. Municipal Sewer ? E Yes
5. Swimming Pool ? O Yes 6. Commercial Kitchen ? [ Yes
7 [ Yes 8. O Yes
Comments: 2’_0 /[ f(}/é will bp .:ﬁ/fl/(/)/ bl,( %flﬂ @%M_ &E
EHense bfr}z Woter 4 sewer—. O d

“A/d/f/,}/ D//ﬁ L4mn_
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City/ Urban-Growth-Area Information: (To be completed by applicable City Jurisdiction)

Comments: ) . X A7 Yz A
" . —/41!/«/ £F ‘éze_e
A fﬁf’ru:\ké a_gdas W&‘c.c‘:fv‘?u. 7%4444[5&_41 Dv:tgﬂn__ﬁm %//
ot ot '7['14 Z/Q i %d/( no’/‘ < v 79///5 W"?‘U SE /ﬁW/S éz‘/%but% 117S /llz'ﬁr”za JAJ/%//)
L6 ﬁ S0 coull wp A 105Dl j] ity 4/4/'WL /f 4?;@«,2,{7 in é’ff@ Erat-
of (s apoars awnfitterd JF Lt % L ; s 1 77
“‘C/T‘/ P///}/Jc Wortes [,

ADDR iz e, Oty e LAy A

ForMAL _ LETTme  FoRpa e iz
- INFORMATION REQUIRED FOR PERMIT SUBMITTAL
o 2
s | 2 E %_ The Kittitas County Permit Center Staff will review the Commercial or Multi-
= |8 :§ g | Family project and identify information required as listed below. This
S1&l8 8 information must be complete to schedule a permit Intake Meeting.
NE 2 ol o Five (5) Commercial/ Multi-Family Permit Application form (complete & submit
- Bulletin B-006).
2) \ﬂ O | O] Five @}copies full size site plans. One (1) reduced 8 %" x 11" site plan. %4 1SCaLes
3) ‘ﬂ\ ol o Three (3) copies Building Code Summary Worksheet form (complete & submit
Bulletin B-007).
4) ’ﬂ‘ O O Two (2) sets architectural drawings.
5) m: 0| O] Two (2) sets structural drawings.
6) J;I O | O Two (2) copies structural calculations.
7) “Q} i@ [0 | Two (2) copies geotechnical engineering reports.
8) EL OO | O Two (2) copies project specification manuals. / iF 6NE S CREATED
9) lﬁ (0| O Two (2) sets mechanical drawings and calculations.
10) 'ﬂ (0| O| Two (2) sets plumbing drawings and calculations.
11) q}\:)ﬁ,’ \El Three (3) sets fire protection system drawings and calculations (sprinkler & alarm).
12) }X( Oy O|f Two é}sets civil drawings.
13) ‘{iﬁL O | O] Two (2) sets stormwater/ drainage plans and calculations. c/n—q (c_? P woeks
14) Kl ol o Two (2) copies Washington State Energy Code Compliance form_{sec-Bulleti-B-
w8 (VS0 LIHITY
15 | Ol O W Two (2) copies Occupant's Statement of Intended Use form (complete & submit
Bulletin B-009).
16) | O Two (2) copies Special Inspection Agreement form (complete & submit Bulletin
B-010).
[ 3
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7
17) ,Q O O] Two (2) copies Deferred Submittal Agreement form (complete Bulletin B-011).
18) d‘ ol o Two (2) copies C‘ertiﬁcate of Water Availability form {complete-8~—submit-BultetimB-
003). (\v{ APAROVAL [ =TTER
19) ‘@ O] O] Two (2) copies septic permit (or) sewer connection approval form. C/H"( mj tzﬂﬁ ti}
J One (1) set of commercial kitchen operations plans for Kittitas County Department of
20) ENEMEJ Health.
21) j # One (1) set of swimming pool and/or spa plans for Kittitas County Department of
q\ q;] Health, as approved by Washington State Department of Health.
22) d\)yjl\,ﬂ One (1) set of public school building plans for Kittitas County Department of Health.
23) ‘Q O] O| Two (2) copies State Environmental Policy Act Checklist and/gr SEPA docum?t.\)
' Two (2) copies Critical Areas Binding Determination information (flood permit,
24) ﬂ o wetlands, etc.).
. Two (2) copies of all zoning compliance documentation (variance, conditional use
25) m mppm permit, MDNS, etc.).
Additional sets of the following documents are required if the project is located in an
26) W;Zj\ O] O Urban Growth Area. These items will be forwarded to the applicable jurisdiction for
review.
27y (OO O
28) |0y OO

| acknowledge that all items listed above that have been designated as submittal requirements in the
Pre-Application Meeting must accompany my formal building permit application to be considered a
complete submittal package. | acknowledge that any additional items or conditions, as identified in the
Pre-Application Meeting, must be completed before my building permit application will be accepted.
Certain items or conditions may only be deferred, in writing, by Kittitas County to be submitted after
permit application.

Pre-Application reviews are based on the information available at the time of the review, as submitted
by the applicant. | understand that if additional information and/or issues become available during
review of.the actual building permit application, additional information, conditions and/or studies may be

required.

| understand that an Intake-Meeting must be scheduled to submit my complete permit
application.

me%h@mg
> Date: \ley ’7 ,7,0\5

(Qwezsr Owner's Authorized Agemt) |

Printed Na

Signature:

Company Name:

Pre-Application Chair: Phone #:

M&(Ai‘fed-mm‘ W@Vkﬁ’hone w 425823 ZM
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